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SEAH Case level Reporting Form 
(to be used for very sensitive/ significant cases)
DG ECHO applies a zero-tolerance approach to inaction against Sexual Exploitation, Abuse and Harassment (SEAH). This requires that Partners have an appropriate system in place to manage incidents of SEAH (covering prevention, detection and response) while having a victim/survivor-centred approach, in line with the United Nations Inter-Agency Standing Committee’s Six Core Principles Relating to sexual exploitation and abuse.

While the Commission (DG ECHO) is neither legally empowered nor responsible for overseeing or investigating directly DG ECHO Partners’ and implementing partners’ staff behaviour, you are required to take all appropriate and necessary action with respect to instances of alleged SEAH by your staff and your implementing partners’ staff, and to report aggregate data in an annual report on allegations of SEAH.

For sensitive/significant SEAH allegations[footnoteRef:1], you are requested to immediately inform DG ECHO by email to ECHO-REPORTMISCONDUCT@ec.europa.eu. You can use this form to provide DG ECHO with the information available and share the updates. Moreover, you can attach any supporting document you consider relevant. However, if you are going to submit an investigation report to DG ECHO, please make sure that all personal data is blacked out. [1:  The definition of sensitive/significant allegations is available in the guidance note on the yearly reporting on SEAH allegations, published in DG ECHO partners’ website. These allegations cannot be considered an isolated case and/or that might entail a high reputational risk, and go beyond the fact that they are related to a DG ECHO grant. This is a non-exhaustive list of examples: (i) high number of victims by the same perpetrator(s); (ii) high political profile of the perpetrator(s); (iii) absence of a timely detection/reporting system that allowed the perpetrator(s) to act with impunity for a certain period of time; (iv) negligence in the management of allegations that allowed the perpetrator(s) to act with impunity for a certain period of time; (v) cases that are likely to draw public attention or that are already covered by the media; (vi) allegations that the partner assesses as particularly egregious; (vii) incidents involving extremely vulnerable victims/survivors (e.g. children or persons with disabilities). As an exception, in this case DG ECHO would like to be notified only if the cases are related to DG ECHO grants.] 


All information provided will be handled confidentially to protect the rights of those involved[footnoteRef:2]. [2:  All reports should be made in good faith. As foreseen in the Commission Guidelines on whistleblowing mentioned above and in the DG ECHO Code of Conduct, the whistleblower should not suffer any prejudicial effects or retaliation as a result of having communicated such information, provided that (s)he acted in good faith, reasonably and honestly. The handling of the information received will be done with sensitivity in order to protect the alleged victim(s) of misconduct and respect confidentiality and personal information.] 




Reporting date

1. Information - Project(s) impacted by the allegation
	DG ECHO project reference(s):
	

	Country:
	

	Partner (coordinator):
	

	Co-partner concerned (if applicable)
	

	Implementing partner concerned (if applicable):
	




2. Reporting
	Reporting channel 
	Choose an item

Other (elaborate):

	 Profile of the person who reported the incident 
	Choose an item

Other (elaborate):

	Have any authorities been informed of the incident/ allegation?  (if applicable mention the entities)
	

	Was the allegation made public (in the community, the press etc.)?
	


3. Allegation
	When?
	Provide the date/ period of alleged incident
	

	Where?
	Identify the location 
	

	What?
	Indicate the type of allegation(s)

	Choose an item

	
	 Short summary of the allegation (do not provide personal data)

	

	Who?

Alleged Perpetrator (provide non-identifiable information)
	Gender of the alleged perpetrator
	Choose an item


	
	 Profile of alleged perpetrator/s  
	Choose an item

Other (elaborate):

	
	 Status of the alleged perpetrator

	Choose an item


	
	 Temporary precautionary/protecting measures
	Choose an item

Other (elaborate):

	Victim/ Survivor (provide non-identifiable information)

	Status of the victim/s) 

	Choose an item


	
	Age 
	Choose an item


	
	Gender of the victim/survivor  
	Choose an item


	
	Person with Disability 
	Choose an item



4. Investigation 
	Investigation
	Did you open an investigation? 
	Choose an item


	
	If an investigation was not opened, please provide an explanation why.
	

	
	Overall status of the investigation
	Choose an item


	If an investigation was opened
	Which entity conducted the investigation?
	Choose an item

	
	When did the investigation took place? (timeframe)
	

	Findings
(Describe the results of the investigation)
	 Provide a summary of the findings of the investigation

	

	
	Responsive action 
	Choose an item

Other (elaborate):

	
	 Reasons why no responsive action was taken
	Choose an item

Other (elaborate):

	Victim/survivor support 
	
Assistance rendered to the victim/survivor
	Choose an item

Other (elaborate):


5. Recommendations and follow-up
	Recommendation
	What recommendations did the investigator issue? 
	

	
	Has your organisation implemented the recommendations? If not yet, when do you plan to do so?
	

	
	Was the case referred to a Court?   (Which Court? What was the outcome?)
	

	Mitigating actions

	What mitigating measures has the organisation taken to remediate the weaknesses
	Choose an item

Other (elaborate):


6. Attachments
	I
	Brief description
	

	II
	Brief description
	

	III
	Brief description
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