
 

[Agreement Number] 

 

 

 

EUROPEAN UNION  

HUMANITARIAN AID CONTRIBUTION AGREEMENT  

 

Project: <Project reference > - Agreement Number <Agreement Number> 

(the "Agreement")   

The EUROPEAN UNION, represented by the European Commission, 

first counterparty,  

 

and   

 

<Full official name as mentioned in the LEF> 

<Full legal address> 

 

hereinafter the “Organisation”, 

 

[and] 

 

<Full official name as mentioned in the LEF of Partner> 

 

<Full legal address> 

 

Repeat as many times as Partners 

 

, second counterparty, (individually a "Party" and collectively the “Parties”) have agreed as follows: 

 

 

SPECIAL CONDITIONS 

Article 1 - Purpose 

1.1 The purpose of this Agreement is to provide a financial contribution to finance the implementation 

of the action <fill in the title of the project, country> as described in Annex I (the “Action”). 

This Agreement establishes the rules for the implementation and for the payment of the EU 

Contribution, and defines the relations between the Organisation and the European Commission. 

1.2 Select one option:  

[The Action is fully financed by the EU Contribution.] 

or 

[The Action is a Multi-Donor Action and the EU Contribution is not earmarked.]  

 

 

  

 
EUROPEAN COMMISSION 
DIRECTORATE-GENERAL FOR EUROPEAN CIVIL PROTECTION AND HUMANITARIAN AID 

OPERATIONS (ECHO)  

Directorate […] 
Unit […]         



 

Humanitarian Aid Contribution Agreement 2025 – Special Conditions  

[Agreement Number] 
  Page 2/7 

1.3 The Organisation declares that no substantial changes, which have not already been 

communicated to the Commission, affect the rules and procedures which have been subject to the 

Ex-ante Pillar-Assessment.  

As provided for in Article 2.2 of Annex II, in case Grants and/or Procurement Contracts will be 

awarded by the Organisation during the implementation of the Action, insert the following and 

select options accordingly: 

[In the performance of the activities, the Organisation shall:  

− [Apply its own rules and procedures for the award and management of Procurement 

Contracts which have been assessed in the Ex-ante Pillar Assessment If applicable, insert:[, 

complemented with the ad-hoc measures laid down in Article 7]][, and] 

− [Apply its own rules and procedures for the award and management of Grants, which have 

been assessed [in the Ex-ante Pillar Assessment] If applicable, insert:[, complemented with 

the ad-hoc measures laid down in Article 7]].] 

[1.3bis In case of Multi-Partner Contribution Agreements include:  

This Agreement is a Multi-Partner Contribution Agreement. 

<names of pillar-assessed entity> [is/are] pillar-assessed Partner[s] for the purposes of this 

Agreement]. 

As provided for in Article 2.2 of Annex II, in case Grants and/or Procurement Contracts will be 

awarded by the concerned partner during the implementation of the Action, insert the following 

and select options accordingly (repeat as many times as pillar-assessed Partners): 

[In the performance of the activities, < name of pillar-assessed Partner >shall:  

− [Apply its own rules and procedures for the award and management of Procurement 

Contracts which have been assessed [in the Ex-ante Pillar Assessment If applicable, insert:[, 

complemented with the ad-hoc measures laid down in Article 7]][, and] 

− [Apply its own rules and procedures for the award and management of Grants, which have 

been assessed in the Ex-ante Pillar Assessment If applicable, insert:[, complemented with 

the ad-hoc measures laid down in Article 7]]. 

The pillar-assessed Partner[s] declare[s] that no substantial changes, which have not already been 

communicated to the Commission, affect the rules and procedures which have been subject to the 

Ex-ante Pillar-Assessment.] 

1.4 The Action is financed under <indicate the relevant Instrument>. 

1.5 For Organisations which have established an arrangement to provide annually a global 

management declaration covering more than one Contribution Agreement: 

 The Organisation shall provide annually a global management declaration to the European 

Commission headquarters. 

1.5  For Organisations in all other cases: The Organisation shall provide a management declaration in 

accordance with Articles 3.10 of Annex II with every progress report (related to a payment 

request) and final report.  

[1.6 This Agreement is subject to the provisions of <reference to any relevant financial framework 

partnership agreement between the European Commission and the Organisation and, if relevant, 

the pillar-assessed Partner(s)>.]  



 

Humanitarian Aid Contribution Agreement 2025 – Special Conditions  

[Agreement Number] 
  Page 3/7 

Article 2 - Entry into Force and Implementation Period  

Entry into Force  

2.1  The Agreement shall enter into force on the date when the last Party signs.  

Implementation Period 

2.2 The implementation period of the Agreement (the "Implementation Period") shall commence on 

<insert date>. 

2.3  The Implementation Period of the Agreement is <indicate the number of months> months.   

 

Article 3 - Financing the Action 

3.1 The total cost of the Action1 is estimated at ("Currency of the Agreement") EUR <insert amount>, 

as set out in the Financial Statement of Annex I. The European Commission undertakes to provide 

a contribution up to a maximum of EUR <insert amount> (the “EU Contribution”). 

The final amount will be established in accordance with Articles 16 to 18 of Annex II.  

Remuneration 

In case of Mono-Partner Contribution Agreement  

3.2 The remuneration of the Organisation by the European Commission for the activities to be 

implemented under this Agreement shall be <enter percentage not exceeding 7% > of the final 

amount of eligible direct costs of the Action to be reimbursed by the European Commission. 

In case of Multi-Partner Contribution Agreement  

3.2 The remuneration of the Organisation by the European Commission for the activities to be 

implemented by the Organisation under this Agreement shall be <enter percentage not exceeding 

7%> of the final amount of eligible direct costs of the Action to be reimbursed by the European 

Commission incurred by the Organisation. 

Repeat as many times as pillar-assessed Partners 

The remuneration of the < name of pillar-assessed Partner > by the European Commission for the 

activities to be implemented by the < name of pillar-assessed Partner >under this Agreement shall 

be <enter percentage of not exceeding 7% > of the final amount of eligible direct costs of the 

Action incurred by the < name of pillar-assessed Partner >. 

 

Interest on pre-financing 

3.3     When the rules of the Organisation do not provide for the reimbursement of interest on pre-

financing: Interest generated on pre-financing shall not be due. 

3.3   When the rules of the Organisation provide for the reimbursement of interest on pre-financing in 

order to ensure equal treatment of donors: [Interest on pre-financing shall be treated as follows:] 

 

 

 

 
1 This amount is introduced only for indicative purposes. It is an estimate and its evolution does not condition the EU 

Contribution. 
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Article 4 - Payment Arrangements and Reporting 

4.1 The pre-financing rate is <.... >%.2 

4.2  Payments shall be made in accordance with Article 17 of Annex II.  

4.3 Either [[…] months before the end of the implementation period of the Agreement, the 

Organisation shall submit a Progress Report on the Action’s implementation, covering the 

implementation up to one month before the reporting date.] or [Not applicable.].3 

4.4 The Organisation shall submit the final payment request and the Final Report within […]4 months 

after the end of the implementation period of the Agreement as specified in the Special Conditions 

and pursuant to Article 17 of Annex II.  

Article 5 – Communication language and contacts 

5.1 All communications to the European Commission in connection with the Agreement, including 

reports referred to in Article 3 of Annex II, shall be in English, or where appropriate, in French.   

5.2 Any communication relating to the Agreement, shall be made in writing via the electronic 

exchange system developed by the Commission and to which the Organisation has been granted 

access via an appropriate authentication system. Access to the electronic exchange system is 

subject to a unique username and password, and documents submitted via this medium shall be 

considered equivalent to signed documents. It is the responsibility of the Organisation to ensure 

the accuracy of the information supplied, to manage its own user rights and to take the necessary 

measures to avoid unauthorized access or use.  

5.3 By way of exception to Article 5.2, where access to the electronic exchange system is not 

technically possible, communication relating to the Agreement may be made either electronically 

by e-mail or by postal delivery, mentioning the number of the Agreement.  

a) When such communication is made by the Commission through e-mail, it shall be sent to the 

e-mail address of the Organisation identified in the Single Form. Communication by postal 

delivery shall be sent to the postal address of the Organisation supplied through the electronic 

exchange system.  

b) When such communication is made by the Organisation by e-mail, it shall be sent to contact 

persons in the Commission responsible for the Agreement. When such communication is made 

by the Organisation by postal delivery, it shall be sent to the postal address of the Commission: 

European Commission, Directorate-General for European Civil Protection and Humanitarian Aid 

Operations (ECHO), B- 1049 Brussels, Belgium 

5.4 Ordinary mail shall be deemed to have been received on the date on which it is officially registered 

at the address referred to above.  

5.5 The Organisation shall designate a contact point which shall have the appropriate powers to 

cooperate directly with the European Anti-Fraud Office (OLAF) in order to facilitate the latter’s 

operational activities.  

 
2  Standard pre-financing rate is 80% 
3  When the Progress Report is not required, Article 4(x) herein shall indicate ‘Not applicable’. By default, a Progress Report 

is not required in the case of urgent actions or short actions with a duration of less than 10 months, unless a Progress Report 

is operationally justified. This aspect should be discussed and agreed upon between the Parties before the Agreement is 

issued. 
4  The default reporting deadline is 3 months, but a different deadline may be used when operationally justified. This aspect 

should be discussed and agreed between the Parties before the Agreement is issued. 
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5.6 All exchanges concerning the Early Detection and Exclusion System shall take place between the 

European Commission and the authorised person designated by the Organisation. 

 

Article 6 - Annexes 

6.1 The following documents are annexed to these Special Conditions and form an integral part of 

the Agreement: 

Annex I:      Single Form (including the Action description, Action Budget5 and Logical 

Framework of the Action) 

Annex II:  General Conditions for Humanitarian Aid Contribution Agreements  

[Annex II.a: Provisions applicable only to Multi-Partner Humanitarian Aid Contribution 

Agreements] 

[Annex III:  Management Declaration template] This annex is not needed when there is an 

arrangement to provide annually a global Management Declaration  

[Annex IV: <Any other annex that may be deemed necessary by the European Commission>] 

6.2  In the event of a conflict between these Special Conditions and any Annex thereto, the provisions 

of the Special Conditions shall take precedence. In the event of a conflict between the provisions 

of Annex II (including Annex II.a where applicable) and those of the other Annexes, the 

provisions of Annex II (including Annex II.a where applicable) shall take precedence. 

Optional if a derogation or supplement to some of the articles of the Annexes is needed: 

Article 7 – Additional specific conditions applying to the Action 

7.1  The following shall supplement Annex II: 

[7.1.x <insert relevant specific conditions >] 

 

 

7.2 The following derogations from Annex II shall apply: 

[7.2.x <insert relevant specific conditions>] 

 

7.3  The following shall apply to this Agreement:  

Where the corresponding Financing Decision provides for specific conditions to protect the security and 

the public order of the Union and/or its Members States pursuant to Article 136 of the EU Financial 

Regulation (please note that depending on such conditions other supplementary (Article 7.1) and/or 

derogatory conditions (Article 7.2) might be needed): 

[7.3.x <insert relevant specific conditions>] 

 

 

 

 
5 Although there is no standard format or template set for the Budget, DG ECHO considers that the information to be included 

in the Organisation’s own Budget should as a minimum include information equivalent to the Budget guidelines available at 

this link: https://www.dgecho-partners-helpdesk.eu/download/referencedocumentfile/224  

https://www.dgecho-partners-helpdesk.eu/download/referencedocumentfile/224
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The European Commission and the Party(ies) mutually accept the validity of their qualified electronic 

signatures and recognise the latter as equivalent to hand-written signatures6.  

If requested by the Organisation: The Organisation also signs this Agreement on behalf of all Partners. 

 

Done in Brussels in the English language. 

 

For the Organisation For the European Commission  

Name SURNAME  Name SURNAME  

Position 

Date 

Signature 

 Position 

Date 

Signature 

 

  

 

 

[For < name of pillar-assessed Partner > insert as many as Partners when the Organisation does not 

sign on behalf of all Partners. 

Name   

Position   

Signature   

Date   ] 
 

 

 

 

 

 

 

 

  

 
6 Contribution agreements may be concluded through the use of a ‘qualified electronic signature’ (QES), in compliance with 

Regulation (EU) No 910/2014 and recognized by the latter having equivalent legal effect to a hand-written signature (see note 

Ares(2020)7573858 for more details), where both the applicable law and the dispute settlement forum are in an EU Member 

State (e.g. contribution agreements concluded with Member States Organisations).  

In case the applicable law and the dispute settlement forum are not in an EU Member State (e.g. contribution agreements signed 

with International Organisations), contribution agreements may be concluded ‘electronically’ subject to the introduction, in 

these Special Conditions, of ad-hoc provisions through which the Parties recognize the validity of each other’s electronic 

signatures. In this context, please note that the Commission may only use and recognize the QES, which is equivalent to a 

hand-written signature, in accordance with the above-mentioned EU Regulation. 
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ANNEX I 

DESCRIPTION OF THE ACTION 

contained in e-Single Form 

< LAST VERSION APPROVED e-SF > 

 

 

 

 

 

 

 

 


